MNO/IMTUKA 3AWNTbI N OBPABOTKU NMEPCOHA/IbHbLIX AAHHbIX
O6LEecTBO C OrpaHMyYeHHON OTBETCTBEHHOCTLIO «Tenemapk A T

1. O6wume nonoxxeHus
1.1. Hactosiwasa Monutnka B OTHOWEHMM 06paboTKM NEpPCOHasIbHbLIX AaHHbIX (Aanee — [MonuTuka)
COCTaB/fieHa B COOTBETCTBMW C MyHKTOM 2 ctatbn 18.1 depepanbHoro 3akoHa «O nepcoHasbHbIX
AaHHbIX» Ne 152-03 o1 27 mnonsa 2006 r., a Takke MHbIMW HOPMAaTMBHO-MPaBOBLIMU akTamy POCCUIACKOL
depepaunn B 0651aCTV 3alUNTbI U 06PABOTKM NEPCOHASIbHBIX AAHHbLIX W AENCTBYET B OTHOLUEHUM BCEX
nepcoHasibHbIX AaHHbIX (ganee — [daHHble), KoTopble OpraHusaums (ganee — Onepartop, KomnaHwus)
MOXET MOoNyunTb OT CyObekTa MepCcoHasIbHbIX [AAaHHbIX, AB/IAIOLLETOCA CTOPOHOW MO rPaKAaHCKo-
npasoBOMY [OroBOpY, a Takke OT CyObekTa NepcoHasIbHbIX [aHHbIX, cocTosuero ¢ Onepatopom B
OTHOLLEHUSIX, perynmpyembix TPYLOBbIM 3aKOHOAATENLCTBOM (fanee — PaboTHYK).
1.2. Oneparop obecneunmBaer  3awnty  obpabarbiBaeMbiX  MEPCOHASbHLIX  OAHHbIX  OT
HecaHKUMOHUPOBAHHOIO [O0CTyna W pasrfaleHunsl, HenpaBOMEPHOro MCNosb30BaHMA WKW yTpaTbl B
COOTBETCTBUU C TpeboBaHUAMU PefepanbHOro 3akoHa ot 27 utona 2006 . Ne 152-03 «O nepcoHasibHbIX
OaHHbIX».
1.3. I3ameHeHue MMonntnkm
1.3.1. Onepatop UMEET NPaBO BHOCUTb N3MEHEHMWS B HACTOALLYO Monutuky. Mpn BHECEHNN U3MEHEHWI B
3aronioBke MoNnTUKM yKasbiBaeTca gara nocriefHero o6HoBneHns pegakuun. Hosas pegakums Monntukm
BCTYMaeT B CU/Ty C MOMEHTA ee pasMeLLEHNs Ha caiiTe, ecqin MHOoe He NpeaycMOTPEHO HOBOW pedakumeri
Monntunku.

2. TepMUHbI U NPUHATbIE COKPALLEHUSA

MepcoHanbHble paHHble (MA) — nwb6as uHpopmauus, OTHOCAWAACA K MNPAMO WM KOCBEHHO
onpenesieHHoOMy unn onpeaenseMomMy usnyeckomy nnuy (Cy6bLEKTY NePCOHasTbHBIX AAaHHbIX).
O6paboTKa NepcoHasIbHbIX AaHHbIX — noboe feiicTBue (onepauus) WM COBOKYNMHOCTb AEeWCTBUIA
(onepaumit), coBeplUaeMbIX C MUCNOMb30BAHMEM CPEACTB aBToMaTu3aumn uin 6e3 Ucnonb30BaHNa Takmx
CPeACTB C NePCOHa/IbHbIMM AaHHbIMU, BK/IKOYas c60p, 3annch, CUCTEMATU3aLUMIO, HaKoMNIeHne, XpaHeHue,
yTOUHeHne (06HOBNEHUE, W3MEHEHMWE), U3BfleYeHVe, WUCMOoMb30BaHve, nepefadvy (pacnpocTpaHeHue,
npefocTaeneHne, A0CTyn), obesnuuvBaHue, GN0OKMpoBaHVe, yAasIeHVNe, YHUUTOXEHWE MNEepPCOHasTIbHbIX
[OaHHbIX.

ABTOMaTU3NpPOBaHHasA 06paGoOTKa NMEePCOHA/IbHLIX AAaHHbIX — 06paboTka MepcOoHasIbHbIX AAHHbLIX C
MOMOLLbKO CPEACTB BbIYNCINTENTBHON TEXHUKM,

MHcopmaumnoHHasa cuctema nepcoHasibHbIX AaHHbIX (MCIMA) — COBOKYMHOCTb COAEPXALUMXCA B
6aszax AaHHbIX NepPCOHaNbHbIX AaHHbIX 1 06ecneynBaroLLmx Ux 06paboTKy MHGPOPMALMOHHBLIX TEXHOMOTNIA
N TEXHNYECKNX CPEACTB.

MepcoHanbHble AaHHble, cAeNaHHble 06OWeAOCTYNMHbIMU CYOBHEKTOM MEePCOHa/IbHbLIX AAHHbIX, —
MA, [ocTyn HEOrpaHUYEHHOro Kpyra L, K KOTOPbIM NpefocTaB/ieH CyGbeKkTOM MepCoHasIbHbIX AaHHbIX
nn6o no ero npocube.

BnokupoBaHue NepPCOHa/IbHbIX AaHHbIX — BPEMEHHOe MpekpalleHne 06paboTkM MNepCOoHasIbHbIX
JaHHbIX (38 WUCKIYeHMEM CcrlyyaeB, ecnu obpaboTka HeobxoAMMa A1 YTOUHEHUS NepCOHasbHbIX
OaHHbIX).

YHUUTOXEHUE NepCoHaNbHbIX AAHHbIX — AEWCTBUSA, B pe3y/ibTarte KOTOPbIX CTARHOBUTCA HEBO3MOXHbIM
BOCCTAHOBWTb COfepxaHve MNepcoHaslbHbIX [JaHHbIX B WHMOPMALMOHHOW CUCTEME MNEepPCOHasbHbIX
AaHHBIX 1 (Wn) B pesynbTare KOTOPbIX YHUYTOXAKTCH MaTepuasibHble HOCUTENN NEPCOHASTbHBIX AaHHbIX.
Onepatop — opraHMsauusi, CaMOCTOATE/IbHO WM COBMECTHO C JApYrMU vuamm opraHusylolias
06paboTKy NMepcoHasibHbIX AaHHbIX, a Takke onpegensiowias uenn obpaboTkM NepcoHasTbHbIX AaHHbIX,
nognexawux o6paboTke, pfeicTBus (onepauuv), COBEPLUAEMbIE C MNEPCOHASIbHLIMY  AaHHBIMW.
Onepatopom BnsieTcd  OOWECTBO C  OrpaHWYEeHHON OTBETCTBEHHOCTbIO «Tenemapk Ain  Tuw,
pacnonoXxeHHoe no agpecy: 115419, Mocksa, 2-0i1 PowwmHckuia np-4, 4.8, cTp.5.

3. O6pa6oTKa NepCoOHa/IbHbIX AAHHbIX
3.1. NonyueHue MNA.
3.1.1. Bce N[ cnegyet nony4arb OT caMoro cyovekta. Ecnm M cy6bekta MOXHO NOoAy4uTb TOMbKO Y
TPEeTbei CTOPOHbI, TO CYObEKT AO/MKEH ObITb YBEAOM/IEH 06 3TOM WM OT HEr0 AO/MKHO ObITb NOYyYEHO
cornacue.
3.1.2. Onepartop AO/MKEH COOOLWMTL CyObeKkTy O Lensx, npegnonaraeMbiX WCTOYHMKAxX W crnocobax
nonyyenus M, xapakrepe nognexawmx nonyyeHuo MNf, nepeuHe geictenin ¢ M, cpoke, B TeyeHune
KOTOpOro AeicTByeT cornacue, 1 nopsiike ero oT3biBa, a Takke O MOCNEACTBUAX OTKasa CcybbekTa AaTb
NMMCbMEHHOE Cornacue Ha ux nonyyeHuve.
3.1.3. lokymeHTbl, cogepxawyue MM, cosgaroTtca nytem:



— KOMWPOBaHWS OPUrMHANIOB [LOKYMEHTOB (Nacrnopt, AOKYMEHT 06 obpasosaHuu, ceBugeTensctso VHH,
NEHCMOHHOE CBUAETENLCTBO U Ap.);

— BHECEHMS CBEAEHWNIN B yYeTHble (DOPMbI;

— MOJTyYEHUSI OPUTMHANIOB HEOBXOAMMbIX AOKYMEHTOB (TPyAOBas KHWXKA, MeAWLMHCKOe 3ak/ilyveHue,
Xapaktepuctvka n ap.).

3.2. O6paboTka MA.

3.2.1. O6paboTKa NepCoHasTIbHbIX AaHHbLIX OCYLLECTBASETCS:

— C cornacusl cybbekTa NepcoHasIbHbIX AaHHbIX HA 06paboTKy ero NePCOHasIbHbIX AAHHbIX;

— B Cny4yasx, korga o6paboTka nepcoHasibHbIX AaHHbIX HE0OXxoAMMa 419 OCYLLECTBEHUS U BbINO/HEHNS
BO3/T0XEHHbIX 3aKOHOA4ATENbCTBOM P® dhyHKUMIA, NOTHOMOUNIA N 06A3aHHOCTEN;

— B C/ly4asix, Korga ocyLlecTssieTcs 06paboTka nepcoHasibHbIX AaHHbIX, LOCTYN HEOrPaHNYEHHOTO Kpyra
N K KOTOpbIM npefocTaBfieH CyGbLeKTOM MepcoHasibHbIX [AaHHbIX /IM60 No ero npocobbe (panee —
nepcoHasibHble JaHHble, caenaHHble 06Le0CTYMHbIMY CYyObeKTOM NEPCOHASIbHBIX AAHHbIX).

3.2.2. Llenn 06paboTkun nepcoHasibHbIX AaHHbIX:

— OCyLLEeCTB/IEHNE TPYAOBbIX OTHOLLEHWIA;

— OCYLLEeCTB/IEHNE TPAXAAHCKO-NPABOBbIX OTHOLLEHWIA.

3.2.3. Kateropuu cy6bekToB NepcoHasTbHbIX AaHHbIX.

O6pabartbiBatotcs N[, cneayowimx cybbektos MA:

— domsmyeckme nuua, coctoswme ¢ KomnaHuneli B TpyA0BbIX OTHOLLEHUSAX;

— domsmyeckme nuua, ysonmeLlunecs n3 Komnanum;

— domsmyeckme nunua, ABNALWNEC KaHanaarammn Ha paborTy;

— domsmyeckune nuua, coctoswme ¢ Komnanmeri B rpaxgaHCKo-NpaBoBbIX OTHOLLEHUSIX.

3.2.4. M4, obpabatbiBaemble OnepaTopoM:

— [laHHble, MoNyYeHHble NPU OCYLLEeCTBEHUN TPYAOBbIX OTHOLLEHN;

— [laHHble, NoNyYeHHble A/18 OCYLLEeCTB/IeHUs 0T6opa KaHaAMAAaTOB Ha paboTy;

— [aHHble, MoJyYEHHbIE MPU OCYLLECTB/IEHWUN PaKAaHCKO-NPaBOBbIX OTHOLLEHWIA.

3.2.5. O6paboTka NnepCoHaUTbHbLIX AaHHbIX BEOETCA:

— C MCNo/b30BaHWeM CpefCcTB aBToMaTu3aumm,;

— 6e3 1Ccnosb30BaHWA CPEACTB aBToMaTn3aLun.

3.3. XpaHeHne 4.

3.3.1. M4 cybbekToB MOryT ObITb MOMYyYEHbI, NMPOXOANTL AasIbHENLYI0 06paboTKy M nepefasBaTbCcs Ha
XPaHeHne Kak Ha ByMadkHbIX HOCUTENSX, Tak U B 3/IEKTPOHHOM BUIE.

3.3.2. N4, 3admKcMpoBaHHble Ha OYMadKHbIX HOCUTENSIX, XPaHATCS B 3anMpaembix Lkadax ambo B
3anvMpaemblxX NOMELLEHNAX C OrPaHMYEHHLIM NPaBoOM A0CTyna.

3.3.3. N[ cybbekToB, 06pabaTbiBaeMble C UCNOb30BaHMEM CPeACTB aBToMaTv3auny B pasHbIX Lensx,
XPaHATCA B pasHbIX nankax.

3.3.4. He ponyckaeTcsa XpaHeHMe W pasMelleHne [OOKYMEHTOB, cogepxawux [, B OTKPbITbIX
3/1EKTPOHHBIX KaTasiorax (dpaiinoobmeHHukax) 8 UCMA,.

3.3.5. XpaHeHnuve N[ B dpopme, no3sonsioLeli onpegennts cybbekta N[, ocylecTsniseTcs He Jofblue,
yem 3TOr0 TPebylT uUenn Mx 06paboTKM, M OHWM NOAMEXAT YHUUTOXEHWIO MO AOCTWKEHUW Lenei
06paboTKM UNK B Criyyae yTparbl HEO6XOAMMOCTU B UX JOCTUXKEHUM.

3.4. YunutoxeHwue 4.

3.4.1. YHuUYTOXEHME [OKYMEHTOB (HocuTeneil), cogepxawmx [, npov3BOgUTCS MyTEM COXOKEHWS,
Apo6neHnsa (M3MenibY4eHnsl), XMMUYECKOTO pPasfioXeHUs, MpeBpalleHnss B 6eCthOpMEHHY0 Maccy Wam
NMOPOLLOK. N5 YHUUTOXEHUS ByMadKHbIX LOKYMEHTOB AONYyCKAETCA NPUMEHEHWE Lwpeaepa.

3.4.2. N[ Ha 3NeKTPOHHbIX HOCUTENSAX YHUUTOXAKTCA NyTEM CTUPaHUS UM dopMaTUpPOBaHNst HOCUTENS.
3.4.3. ®akT yHnuToXeHus MO noagTeepXaaeTcs AOKYMEHTa/lbHO akTOM 06 YHUUTOXEHUN HOCUTENEA.

3.5. MNepepgaya Na.

3.5.1. Onepartop nepegaet N4 TPeTbMM fiMLAM B CEAYIOLNX CnyYanX:

— CyObLEKT Bblpa3un/i CBOE COrflacue Ha Takne AencTBus;

— nepefjada npefycMOTpeHa POCCUMACKMM WU WMHbIM NPUMEHMMbIM 3aKOHOA4ATE/IbCTBOM B paMKax
YCTaHOB/IEHHOW 3aKOHOAATETbCTBOM NPOLEAYPbI.

3.5.2. lNepeyeHsb nuu, KoTopbiM nepegatotcsa MA.

Tpetbu nivua, KotopbiM nepegatorca MAa:

— MeHCnOoHHBIN hoHg PO ans yyeta (Ha 3aKOHHbIX OCHOBaHUSX);

— Has10roBble opraHbl P® (Ha 3aKOHHbIX OCHOBaHUAX);

— ®oHA coumanbHOro ctpaxoBaHus PO (Ha 3aKOHHbIX OCHOBaHUSX);

— TeppuToprasibHbIi oHA 0653aTeIbHOIr0 MEAMLIMHCKOIO CTpaxoBaHms (Ha 3aKOHHbIX OCHOBaHUSX);

— CTpaxoBble MeAWUMHCKME opraHusauun no obésAsarensHoMy W A06pPOBOSILHOMY MeAULMHCKOMY
CTpaxoBaHuWIo (Ha 3aKOHHbIX OCHOBaHMSAX);

— GaHK1 AN HayncneHnst 3apaboTHOM NnaTbl (Ha OCHOBaHWMM A0r0BOpPAY);

— opraHbl MB/, Poccum B c/ydasx, yCTaHOB/IEHHBIX 3aKOHOAaTe/IbCTBOM.



4. 3awmTa NepcoHasbHbIX AaHHbIX
4.1. B cootBeTCTBMU C TpebOBaHUAMU HOPMAaTMBHLIX OOKYMeEHTOB OnepaTopoM co3gaHa cucrtema
3aWmTbl NepcoHasibHbIX AaHHbiX (C3M[), cocToAwas M3 NoAcMCTEM NPaBOBOW, OpraHW3aLMOHHOW K
TEXHUYECKON 3aLmnThl.
4.2. TMoacuctemMa nNpaBOBOM 3aluMTbl NpeacTaBnseT COO6O0N KOMMIEKC MpaBoOBbIX, OpPraHWM3aLOHHO-
pacnopsiavTesibHbIX M1 HOPMAaTUBHbIX AOKYMEHTOB, 06ecneymBarolMX Co3faHune, (OYHKLMOHWPOBaAHNE W
coBepLueHcTBoBaHue C3r1/4.
4.3. Mogcuctema OpraHM3aLMOHHON 3alMTbl BK/IKOYAET B Ce0S OpraHM3auuto CTPYKTYpbl ynpasieHus
C3M4, paspewnTenibHON CUCTEMbI, 3alnTbl MHGOPMaUUK Npu pabote ¢ COTPyAHMKaMu, napTHepamu u
CTOPOHHUMMW ANLLaMMK.
4.4. TlogcuctemMa TEXHUYECKON 3aluTbl BKIOYAET B CE0S KOMMIEKC TEXHUYECKUX, MNPOrpaMmHbIX,
nporpaMmmHo-annapaTHbIX CPpescTB, obecrneunsaoLmx 3awmTy Ma.
4.4. OCHOBHbIMW Mepamu 3awuTbl M, ncnonsyemsiMmy OnepaTopom, ABMIAIOTCA:
4.5.1. Ha3Ha4yeHve nuua, OTBETCTBEHHOrO 3a 06paboTky [1[, KOTOpOe OCYLWECTBASET OpraHv3auuio
06paboTkm M, 06yyeHne U UHCTPYKTaK, BHYTPEHHWUIA KOHTPO/b 3a COGMAEHUEM YUPEXAEHNEM U €ro
paboTHVkamn TpeboBaHuii k 3awmTe M.
4.5.2. OnpegeneHve akTyasibHbIX yrpo3 6esonacHocTu M npu ux oépadotke B NCIA n pazpaboTka mep
1 MmeponpuaTuid no 3awmTe MA.
4.5.3. Pa3paboTka NONNTHKN B OTHOLLEHNM 06paboTKM NEPCOHANbHBIX AAHHbIX.
4.5.4. YctaHoBneHwve npasun pgoctyna k [, obpabatbiBaembim B WCIM[, a Takke obecneyeHve
perncTpaumm 1 yyeta Bcex AeicTBuii, cosepliaembix ¢ M4 8 CMA.
4.5.5. YcTaHOB/MEHME MHAMBUAYANbHbLIX Naponein aocTyna COTPYAHUKOB B MHADOPMALMOHHYO CUCTEMY B
COOTBETCTBMM C UX NPON3BOACTBEHHLIMU 06A3aHHOCTSAMMU.
4.5.6. MNMpumMeHeHWe NpoLUenxX B YCTAHOBMIEHHOM MOpsKe npoueaypy OUEHKW COOTBETCTBUSA CPeLCcTB
3aluUTbl MHGOPMauUK.
4.5.7. CepTudvuMpoBaHHOE aHTUBUPYCHOE MporpaMMHoe obecneyeHne C perynssipHo 06HOBNAEMbIMU
6azamum.
4.5.8. CobniogeHne  ycnoswid, obecneunBaronux  coxpaHHocTb [ ¥ MCKIOYaKOLWUX
HeCaHKLMOHUPOBaHHbIA K HAM JOCTYM.
4.5.9. O6HapyxeHne (hakToB HECaHKUMOHMPOBAHHOIO [O0CTyNa K MepPCOHasIbHbIM AaHHbIM W MPUHATME
mep.
4.5.10. BocctaHosneHue na, MOANULNPOBAHHbBIX nnn YHUUTOXEHHbIX BC/eACTBuE
HeCaHKLVOHUPOBAHHOTO AOCTyNa K HAM.
45.11. OG6yvyeHne paboTHMKOB Oneparopa, HEMNOCPEACTBEHHO OCYLIECTBAALWMX 06paboTKy
NnepcoHaibHbIX AaHHbIX, MONOXEHUAM 3akoHogaTenscTBa PP 0 nepcoHasibHbIX AaHHbIX, B TOM 4yucie
TpeboBaHUAM K 3aliuTe NepcoHasIbHbIX AaHHbIX, JOKYMEHTaMm, onpegensowum noamtuky Oneparopa B
OTHOLIEHUN 06paboTKM NepcoHasbHbIX AaHHbIX, JIOKaNlbHbIM aktaM no BonpocaM 06paboTku
NnepcoHasIbHbIX AaHHbIX.
4.5.12. OcyuecTBNneHe BHYTPEHHETO KOHTPONA U ayauTa.

5. OcHoBHbIe NpaBa cyobekrta M n o6s3aHHOCTU OnepaTtopa
5.1. OcHoBHbIe NpaBa cybbekTa M.
Cy6beKT MMEET NpaBo Ha AOCTYN K ero NePCOHasIbHbIM AaHHbIM W CrIeAyHLWMM CBEAEHUSIM:
— noateBepxaeHne goakta obpaboTku M4 Onepatopom;
— MpaBOBble OCHOBaHUSA 1 Lienn obpaboTku MA;
— uenu n npumeHsieMble OnepaTtopomM cnocobbl 06paboTku M,
— HaMMeHOBaHUe 1 MecTo HaxoxaeHus Oneparopa, cBefeHus 0 muax (3a uckdeHnem paboTHUKOB
OnepaTtopa), KoTopble UMetoT AocTyn K MM, nam KoTopbiM MOTyT ObITb packpbITbl M, Ha 0OCHOBaHUN
Joroeopa ¢ OnepaTtopoM Uan Ha OCHOBaHUW dhefepasibHOMO 3aK0Ha,;
— CPOKU 06paboTKy NEPCOHaTbHbIX AaHHbIX, B TOM YMC/IEe CPOKU NX XPaHEHWS;
— NopsiLoK ocyluecTBneHus cybbekTom M npas, NpeaycMOTPEHHbIX HacToAWwmM deaepasibHbIM
3aKOHOM;
— HaMMeHoBaHue unu haMuins, UMs, 0TY4EeCTBO U afipec Nuua, ocyLlecTBaLero oépabotky MA no
nopydeHunto Oneparopa, ecsim 06paboTka nopyyeHa unm Byaet nopyyeHa TakoMy nLy;
— ob6pauyeHre k Oneparopy ¥ Hanpas/ieHne eMy 3anpocos;
— obXasioBaHve gencTeuin nnn 6esgenctema Oneparopa.
5.2. O6s3aHHOCTM Onepartopa.
Onepatop 06s3aH:
— npu cbope MN/J, npegoctaBuTb MHGOpMauuio 06 obpaboTke MA;
— B cny4vasx ecnv M4 6b11m nony4veHsl He oT cybbekTa M/, yBenomntb cyobekTa;
— Npu oTKase B npegocTasnieHnn M cyobekTy pasbACHAKTCS NOCeACTBUS Takoro 0Tkasa,;



— ony6nuKoBaTb UM MHbIM 06pa30M 06ecneunTb HeorpaHUYeHHbI JOCTYN K JOKYMEHTY,
onpegensoLemy ero noIMTUKY B OTHOLLEHUW 06paboTkm N[, K cBegeHUsIM 0 peanin3yemMbix TpeboBaHNAX
K 3awwmTe MA4;

— NpUHMMaTb HeobXxoAMMbIe NPaBOBble, OpraHN3aLUMOHHbIE N TEXHUYECKE Mepbl UK 06ecneyunBaTb UxX
npuHaTve ans 3awutsl M OT HeNPaBOMEPHOTo UK CAYyHYaiHOro AOCTYNa K HAM, YHUUTOXEHUS,
n3MeHeHns, 6NoKMPOBaHNs, KONMPOBaHUSA, NpefoCcTaBNeHns, pacnpocTpaHenus M, a Takke 0T UHbIX
HenpaBoOMEpPHbIX AEWCTBUIA B OTHOWEHWUK M1;

— [faBaTb OTBETbI Ha 3anpochbl U obpatleHns cybbekTos M4, ux npeactasutenein n ynosIHOMOYEHHOIo
opraHa no 3aumTe npae cyobekTos M.





